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Ref: NCO/GBY/Christmas2022                                                                                                  13th December 2022 
 
 
Dear Parents/Carers,   
  
As we approach the end of 2022, I am writing to draw your attention to some information as we continue to 
work together to improve our school. It has been a very busy term and I have been particularly pleased to 
see our students using the new facilities that were completed over the summer break, including the new 
library space, refurbished IT suites and the photography studio that is now part of our Art suite.  
  
End of Term   
Wednesday 21st of December will see a return to the school Christmas lunch which has not been enjoyed by 
students since before the pandemic in 2019. Our new caterers, Dolce, are keen to cook a Christmas lunch 
for our community and it will be on the penultimate day of the school year. You can view the Christmas 
lunch menu by clicking here: Christmas Lunch 
  
The school closes for Christmas break on Thursday 22nd December at 12.00pm. There will be an extended, 
later, break time that will allow students to have lunch before they leave on this day. Unfortunately, the 944 
school bus service is unable to collect our students at the earlier time. If this causes any problems, please 
email whsoffice@westhoughton-high.org by Thursday 15th December.   
  
Working Together  
The run up to Christmas is the longest half-term of the year and can be challenging as nights draw in and the 
weather often takes a turn for the worse. In order to keep everything running smoothly, I would ask parents 
to focus on supporting us in the following five ways:  
  

1. Mobile Phones. Not calling/accepting calls from children during the school day. Whilst phones are 
allowed in social areas at break time, students should never be making a call on a phone during the 
school day.   

2. Uniform. Checking your children leave for school in full school uniform.  
3. Attendance. Taking a ‘bracing approach’ to attendance, encouraging your children to attend school 

daily. All students should arrive in school by 8.45am 
4. Punctuality.  To both school and lessons. Too many students choose to visit the toilet after the bell 

at the end of breaks or in the first few minutes of a lesson after a break time. Please support us in 
challenging this as it is disruptive to the running of the school.  

5. Equipment. Please ensure that your child arrives in school with basic stationery, a school bag, their 
planner and PE kit, when appropriate, each day.  

  
Communication Strategy  
When I talk to parents it is clear that there is significant variation in your experiences of communication in 
and out of school. There is a Covid legacy here at WHS, alongside a lack of clarity about how best to 
communicate when wanting to work closely with us in school as during Covid, Microsoft Teams emerged for 
students, as well as Synergy. 
 
We will shortly send out a summary of communication channels used by the school and why they are most 
effective. I hope this will help to streamline communications.  I have observed that when many parents call 
the school, they will often ask for myself as Headteacher. In most instances our team will direct parents to a 
different colleague in the first instance as it is rare that I am best placed to deal with your query. Please be 
understanding with our reception team if this is the case.  
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It is worth noting that Microsoft Teams is a useful means of communication for students and staff regarding 
learning but does not feature in our communication plan for parents.  I would also like to remind parents 
that they should never make a call direct to, or accept a call, from their child during the school day. When in 
school we act in ‘loco parentis’ and ask that you trust our judgement, particularly in relation to sickness and 
attendance at first aid.  
  
School Day  
I am currently in the process of reviewing the school day. WHS is traditionally a late starting school and thus 
I am proposing that we will address the current shortfall by moving the school day slightly earlier.  Many 
schools have found that an earlier start to the day increases student engagement and improves punctuality 
to school.  
 
From September 2023, it is proposed that the timings will be as detailed below:  
8.25am School Bell Rings  
8.30am Registration Begins  
3.10pm School Day Ends   
*Wednesday School Day Ends at 2.30pm   
  
Parents wishing to share their views can do so by clicking the link below.  
https://forms.office.com/e/frxiX1hRfu   
  
Currently our school day starts at 8.45am with registration scheduled for 8.50am. From January the school 
day will formally start at 8.45am (with registration) as published on the school website.  
 
Reminders 
I would also like to remind all parents that our Canteen is open from 8am for Breakfast Club and the newly 
refurbished Library is open from 3.10pm – 4pm for homework club each day. 
  
In closing may I take this opportunity to thank you for your continued support and wish you a wonderful 
break over the Christmas period and a very happy new year.  
 
Yours sincerely,   

 
Mr N. S Coe 
Headteacher   
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